
 

 

 

 

 

 

 

 

How to prep your movies, slides, and negatives for drop-off. 

  



Instructions for Local Orders 

(Seattle Area, Drop-off Only) 
 

1. Label the tape(s).  Affix a return address label to each 

tape.  If dropping-off multiple tapes, use the label area 

to number the tapes with a marker, stating with “1”.  

 
 

2. Find a box or padded envelope to package-up the media. 

 

3. Print and complete the order form on the next page and include it with your 

videos / photos. Email (support@lotusmedia.us ) or text (425.243.2564) when 

your order has been dropped off.  

 

4. Drop off the order at UPS Store in Factoria 

 

12819 SE 38th St,  

Bellevue, WA 98006  

 

UPS Store Hours: 

Weekdays: 9am to 6pm  

Saturday: 9am to 5pm  

 

 

5. Attach the label below (or write) the following on the box/envelope 
 

Lotus Media  

12819 SE 38th St. #18 

Bellevue, WA 98006 
 

Thank you!!  We’ll be in touch when the transfer has been completed with the 

total balance due.  

mailto:support@lotusmedia.us


Lotus Media Digitization Order Form 

          Please enclose the completed form in the shipment along with the media to be digitized 

 

NAME  

         

ADDRESS  

  

CITY                                                                                                  STATE                  ZIP    

    

EMAIL                                                                                                  PHONE  

  

  AMAZON ORDER # (Example: 111-0246243-4767412, if applicable)   
 

 

 

 

 

Thank you, we look forward to helping you with the project! 
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